
 
 
 
 
 

WELCOME BACK PACK 
SEPTEMBER 2020 

 

A guide for parents and children for when we 
return to school in September 

 
 

 
 
 
 

 
 
 
 
 
 
 
This pack contains all of the information you should need to prepare for returning to school in September. Please 
be aware that this is based on the most recent guidance given to schools by the Department for Education and 
is subject to change if the Government impose stricter, local or national lockdown measures before September. 
Additionally, there maybe additional easing of social distancing before September, however our planning is 
based on prioritising the safety of the entire school community and will stay in place for at least the first half of 
the Autumn Term.  

 
Please find enclosed: 

• Class/bubble/staffing arrangements for September 

• Drop off and collection procedures including wrap-around care 

• What school will ‘look’ like for children 

• Curriculum and home learning information 

• Uniform and what children will need to bring to school 

• Communicating with teachers and proposals for Parent Consultations 

• School dinners, snacks and milk 

• Medical and First Aid Information 

• SEND and Mental Health Plans 

• COVID Code of Conduct 

• What happens if my child develops symptoms? 

• Transition information 
 
For you to complete and return 

• Transition information form 

• Long-term medical consent form, if applicable 

 



WE’VE MISSED YOU! 

WE CAN’T WAIT TO SEE YOU ALL IN SEPTEMBER! 

 

 
 

 

 

 
 
 
 
 
 
 
 
 
 
Class/bubble/staffing arrangements for September 
The government has stated that ALL children are expected to return to school in September 
and they will be able to return in bubbles of up to 30 children. At Graveley, each class group 
and their teachers will form a ‘bubble’ and remain together, separate from other bubbles at 
all points throughout the day. 
 

Class 1 Class 2 Class 3 Class 4 

Reception and ALL 
Year One pupils* 

Year 2 pupils Year 3 and Year 4 
pupils 

Year 5 and Year 6 
pupils 

Teacher: 
Mrs Forster 
LSAs:  
Ms Tooley 
Mrs Lingwood 
Mrs D’Arcy  
(3 mornings/week) 
           

Teacher: 
Mrs Page 
LSAs:  
Mrs Morgan 
Mrs Griffiths 
  
Mrs Stead** 
 

 

Teacher: 
Mrs Dynes** 
LSAs:  
Mrs Smith 
Mrs Leonard 
 
Mrs Stead** 
 

Teacher: 
Miss Potter 
LSAs:  
Mrs Sarkar 
Mrs Parrott 
 
Mrs Stead** 
 



*Given the size of the Reception and Year 1 cohorts we are able to keep all Year 1 pupils in Class One this 
term, which will allow them to continue to access aspects of the Early Years curriculum if needed. This will be 
reviewed at Christmas.  
 
**Mrs Stead will provide any 1-to-1 tutoring required in line with the Governments proposed ‘catch-up’ scheme. 

 
Whilst it is not our policy to fine parents for non-attendance, if you choose not to return your 
child, we will be required to mark this as unauthorised absence. 
 
 
Social Distancing 
Whilst the guidance acknowledges that young children do not need to social distance from 
each other within bubbles, we will continue to encourage them to maintain ‘distance’, where 
we can, meaning they cannot hold hands, hug, push/shove etc. School adults however are 
expected to follow the government’s 2 metre guidance, distancing from the children and from 
each other. Where this is not possible e.g. for First Aid, or if a child is distressed or needs 
physical support, adults are advise to adopt a side-by-side position and minimise the time 
spent within 2 metres. 
 
 
Drop off and collection procedures including wrap-around care 
As per guidance, school will continue to have staggered start and end times with social 
distancing maintained throughout.   
 

 Class 1 Class 2 Class 3 Class 4 

Drop Off 8.40am 8.50am 9am 9.10am 

Pick Up 3pm 3.10pm 3.20pm 3.30pm 

 
If you have children in different year groups, you are welcome to drop both children off at the 
earlier of the two class drop off times and collect at the later time. For example, if you have a 
child in both Class 2 and Class 4 you can drop them both off at 8.50am and collect both at 
3.30pm. Alternatively you can drop/collect children separately, but must wait in your car in 
between.  
 
Drop Off 
To minimise numbers of people congregating near to school we must ask that you DO NOT 
come to the school gate before your designated time. If you arrive in the morning after your 
set time, you will be unable to drop your child until 9.15am. In this instance, please phone the 
school office and they will arrange for your child to be collected from the school gate at 
9.15am. To manage social distancing only one parent can escort your child/ren to and from 
school. We will be asking for even Year 6’s to be accompanied by an adult. When you arrive 
please walk in through the pedestrian gate with your child, where they will need to use the 
hand sanitiser and then walk onto the path in front of school and stand on a set of coloured 
footprints. Their teacher will then escort them to their classroom and parents will need to exit 
the car park via the left side vehicular gate. We must ask you to then return to your cars/depart 
quickly, to allow space for the next group arriving. 
 
 
 
 



 
 

  

Drop Off 
 
 
Pick Up 
At collection parents will enter, again through the pedestrian gate, and stand themselves on 
the coloured footprints. Children will be brought onto the playground and dismissed to each 
parent and required to exit via the left side vehicular gate. This system has worked 
successfully since June 1st however we ask that you please be patient with us as we welcome 
more children into our bubbles. Mrs Hand and/or Mrs Andrews will also be at the gate to 
support with this. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Pick Up 

 



Breakfast and Afterschool Clubs 
Unfortunately given that children must remain in their bubbles (and the fact that the hall is 
currently filled with excess furniture) we will be unable to offer breakfast or after-school clubs 
during the Autumn Term. If, due to work, you need to drop your child off at school early we 
are able to offer ‘Early Drop-Off’ between 8-8.30am. There will be a flat charge of £2 for this, 
which does not include breakfast. Children will be supervised, in their classrooms by their 
teachers. We need you to confirm with the school office, by the Friday before, if you will be 
needing this and for which days. Payment can be made online via Parentmail. (Please see 
attached letter). 
 

 
What school will ‘look’ like for children 
School and the school day will be quite different. Rest assured, we will do everything possible 
to ensure that children are safe and happy and make things as ‘normal’ as we can. Those 
children who returned in the summer term, adapted brilliantly and have really enjoyed being 
back, even if things have seemed a bit different. 
 
Classrooms 
These look very different! Most furniture (including cushions, rugs and soft furnishings) have 
been removed and are currently being stored in the hall. Following government guidance, 
tables have been spread out and arranged in rows and children in Classes 2-4 will be 
expected to remain at their desks at all times, wherever possible. Children will be provided 
with their own pack of stationery and resources, to minimise sharing. Children will enter and 
exit their classroom via the external door, where they will be expected to hand-sanitise. They 
will also be asked regularly to wash/hand sanitise throughout the day. Lunches will be 
delivered to the classrooms and children will eat with their teachers in class, before going out 
to play as a group. Class bubbles will have their break and lunches on a rota, to avoid mixing 
with other class bubbles. Whilst the guidance acknowledges that young children are not able 
to easily social distance, we will continue to encourage them to maintain ‘distance’ from each 
other and staff. Adults are advised to support children from 2 metres or adopt a side-by-side 
position if it is necessary to get closer.  
 
Learning 
We will continue to deliver a broad and ambitious curriculum (please see below), however 
our teaching strategies may look slightly different, with less emphasis on group and 
collaborative learning to minimise face to face contact. Teachers will be using the outside 
environment, wherever possible and where appropriate to deliver the curriculum. 
 
Collective Worship 
This will still take place daily, however children will remain in their classrooms and teachers 
will utilise Google Meet to facilitate whole school celebrations. 
 
Events 
Sadly, it will be impossible to invite parents into school this term for events such as our 
Harvest Festival and our Open Afternoons. We will be investigating ways to continue to 
celebrate these and share work virtually. We may have returned to more normality by 
Christmas and our Nativities may be able to take place, but we cannot rule out the possibility 
that they may still look a little different. There will also be no sporting fixtures or extra-
curricular trips, however Stevenage Sporting Futures will be organising virtual competitions 
that we will be engaging with. 



Curriculum and home learning information 

Teachers have been busy over the past few weeks, reading up and researching how best to 
support learners returning to school after this crisis. With support from Herts for Learning, we 
will be delivering a recovery curriculum from September. We will not be ‘testing’ children on 
their return, rather using the first few weeks to carry out more formative assessment to 
establish where gaps have emerged. This will allow us to plan for accelerated progress in the 
key areas of phonics, reading, writing and maths. This may include things like: allowing Y1 
children access to the Early Years curriculum and learning through play; timetabling an 
additional phonics session across the school every afternoon; utilising our LSAs to support 
with foundation subjects freeing up teachers in the afternoons to work with small groups in 
their classes… These are just a few possible measures, but we will need to wait for children 
to return before we can plan more fully.  
 
We will, however continue to provide a broad and ambitious wider curriculum. Children will 
continue to be taught through exciting topics and will be taught Art, DT, Computer Science, 
Geography, Languages, History, Music, PE, PSHE, RE and Science. The Class topics for 
September are: 

Class One: Marvellous Me 
Class Two: Sensational Sense 
Class Three: Somewhere to Settle 
Class Four: Global Goals  

 
Home Learning 
Understandably the thought of ‘Home School’ or ‘Home Learning’ after nearly four months of 
being your child’s teacher may fill you with dread! However, for some of you it may have 
provided an opportunity to better understand what and how your children learn. We would 
like to build on this and will be continuing to use Google Classroom in the Autumn Term. This 
will be primarily for setting homework and weekly spellings, but teachers will also be able to 
upload optional resources to support with what we are learning in school, should you wish to 
use them. Weekly home learning tasks will be uploaded on a Friday and should be submitted 
the following Friday by 9am. More specific information will be provided in September from 
your child’s teacher. Children will not be bringing home school reading books to begin with 
however we would still encourage you to read daily with your child. We are hoping to continue 
the use of Get Epic! for home reading. 

 
 
Catch up 
You may have heard in the media about the £1billion ‘catch-up fund’ provided by the 
Government, with £650million directly given to schools (roughly £80-£90 per pupil), with 
£350million earmarked for a National Tutoring scheme for disadvantaged pupils. 
Headteachers are still awaiting more information on exactly how much or when this money 
will be made available. 
 
 

Uniform and what children will need to bring to school 
Children will be required to wear their full school uniform from September and those in Key 
Stage 1 to bring in their PE kits, which will remain in school until half-term. During the first 
week back, the Key Stage 2 teachers will let you know which days their class will be doing 
PE and on that day children will be expected to come into school already wearing their PE 



kit. Children will not need to bring their book-bags into school as we will not be sending home 
homework/reading books and records initially. All parent correspondence will be electronic. 
 
Please send children in with only: 

• Water bottle 

• Coat and sunhat 

• Packed lunch (if required) 

• Fruit snack 
 

Children are not permitted to bring in other items from home e.g. pencil cases, cuddly toys 
or show and tell items, unless specifically agreed with their class teacher. All children will be 
provided with their own set of school stationery to minimise the sharing of equipment. 
 

 
School dinners, snacks and milk 
We will be serving a limited dinner menu in September of jacket potato or cold packed lunch. 
Meals can be ordered and paid for through our online platform. (See attached letter). Children 
will be delivered their meals to their classrooms each day. All children in Key Stage 1 are 
entitled to a daily free school meal.  
 
Gemma will not be selling snacks from the kitchen initially. Please provide your child with a 
healthy break-time snack. Ideally a piece of fruit or healthy fruit snack. Please, no chocolate, 
crisps or nuts. All children in Key Stage 1 are entitled to a piece of free fruit each day.  
 

 
Communicating with teachers and proposals for parent consultations 
There will be no access to the school building, at any time, for parents, unless by prior 
appointment. Please continue to liaise with the school office via telephone or 
admin@graveley.herts.sch.uk. Teachers will continue to utilise their class email addresses, 
as they will be unavailable to chat at the start and end of the day. Face-to-face meeting will 
be not be permitted unless completely unavoidable. Teachers will endeavour to respond to 
emails within 24 hours, however if your query is of an urgent nature please still contact the 
school office.  
 

Mrs Forster classone@graveley.herts.sch.uk 

Mrs Page classtwo@graveley.herts.sch.uk 

Mrs Dynes classthree@graveley.herts.sch.uk 

Miss Potter classfour@graveley.herts.sch.uk 

 
We are planning to schedule parent consultations at the end of September this year. We are 
currently looking into how we can do this virtually. We hope that by having these near to the 
start of term, it will allow parents to have a one-to-one conversation with their child’s teacher 
as soon as possible. We will provide more information in September. 
 

 
Medical and First Aid Information 
Please complete the attached long-term medical form if your child has an inhaler or other 
long-term medication e.g. an Epipen, required for school. Please bring the completed form 
and medication on the first day back and hand to Mrs Andrews. 

mailto:admin@graveley.herts.sch.uk


 
We will be unable to administer any short-term medication, even if it has been prescribed, at 
this time e.g. antibiotics. If your child requires medication during the school day, please liaise 
with the school office to arrange for a parent to come up to school to administer to their child. 
 
If your child requires minor first aid (e.g. head bump, graze, twisted ankle) you will be sent a 
scanned copy of the first aid slip by email, to avoid sending slips of paper home.  
 

 
SEND and Mental Health  
Due to the nature of in school ‘bubbles’ we will be unable to provide 1-to-1 interventions 
outside of the classroom this term. Groups and sessions that used to take place in the hall or 
library, will not be able to use these spaces. We will make reasonable endeavours to meet 
the specific needs of our SEN children within their class bubbles. This may include 
intervention support being carried out by the LSAs within that bubble. Children with EHCPs, 
will also have their personalised provision carried out, wherever possible, by the LSAs in their 
bubble.  Mrs Andrews will be in touch with more information, before September. 
 
It is possible that other children may have emerging needs as a result of the recent pandemic. 
These could be academic, social or mental health needs. As part of our Autumn Term 
Recovery Curriculum, we will be closely monitoring the needs of all pupils as they return to 
school and will liaise with parents where necessary.  
 

 
COVID Code of Conduct 
Our revised school behaviour policy will be on the school website by the end of term. There 
are very few changes to the previous policy. However, the below ‘Covid Code of Conduct’ 
has been added as an appendix as we continue to operate under these exceptional 
circumstances. Please read through this and ensure that your child understands these 
expectations. 
 

 
What happens if a member of staff or a child shows symptoms of 
coronavirus?  
The following procedure follows government guidance and will be adhered to stringently.  
  

• When a child or staff member develops symptoms compatible with coronavirus, they 
will be sent home and advised to self-isolate for 7 days. Parents/carers of the child 
exhibiting symptom will be telephoned immediately. The rest of the bubble will be 
contacted immediately via text message, to ensure that all parents receive the 
information at the same time, however they will not be required to stay home. 

• The child or staff member must request and access a test and must self-isolate until 
results of the test are received. 

• Where the child or staff member tests negative, they can return to their setting and 
end their self-isolation. Parents/carers will be required to provide evidence of the 
negative result. 

• Where the child or staff member tests positive, the rest of their bubble will be contacted 
by the school and will all need to self-isolate for 14 days. The other household 



members of that bubble do not need to self-isolate unless the child or staff member 
they live with in that group subsequently develops symptoms. 

 
Transition to next year?  
Attached to this pack is a transition information form that we would ask you to please 
complete and send back to admin@graveley.herts.sch.uk as soon as possible. All information 
sent to us will be treated in the strictest confidence, shared only with class teachers and 
where necessary other adults working closely with your child. These forms will provide vital 
information to your child’s teacher to aid with a positive transition. We have also attached a 
‘Meet the Teacher’ sheet with information about the adults working in your child’s bubble. 
You may wish to share these with your child as you prepare for September. Whilst there will 
not be an opportunity to meet the new teachers before September, or visit classrooms, we 
will try over the next week to organise a ‘Google Meet’ for children who will be moving up into 
Key Stage 2 in September, to chat to their new teacher and see their year group peers. If 
time then allows, we will try to organise these for pupils who will be in the same class as last 
year. 
 
 
Thank you for taking the time to read though this information. We hope it provides you with 
everything you need to prepare your child for September. As mentioned, there may well be 
governmental changes over the course of the summer holidays, however we do not envisage 
having to necessarily change the above. 
 
School will be shut over the summer to allow our staff to have a well-earned rest, however 
we will continue to check the admin@graveley.herts.sch.uk email address each week and 
will endeavour to respond to any urgent queries you might have. Teachers will no doubt be 
in school preparing for September, however we will not be asking them to check and respond 
to emails themselves until we return. 
 
Wishing you all a restful and enjoyable summer holiday! 

 
The Graveley Team 
 
 
For you to complete and return 

• Transition information form 

• Long-term medical consent form, if applicable 
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Graveley Primary School 
 

Home / School Agreement  
Appendix 1 in light of COVID19 Pandemic – September 2020 

 
In addition to our existing behaviour policy and home/school agreement: 

 
Parental Expectations 

• If your child displays any symptoms associated with coronavirus you must keep them off of 
school and seek a test. 

• If you display any symptoms associated with coronavirus, you must not attend school to drop 
off or collect your child 

• Only 1 parent/carer to bring child(ren) to school gate for drop-off and collection  

• Pre-school children/siblings not attending school, if they absolutely must accompany you, to 
stay alongside parent/carer at all times 

• Ensure social distance from other adults whilst waiting for gates to open – please do not 
arrive too early. Please wait in cars until your allotted time. 

• Parents/carers not to enter the school building, unless by prior arrangement or appointment  

• Collect your child as soon as possible, if called regarding illness/symptoms  

• Stick to allocated drop off/pick up times – if allotted time missed, please telephone school 
and do not bring your child to school until after 9.15am. Please telephone the school office, 
so a school adult can collect your child from the gate.  

• Please follow the latest social distancing and government guidelines 
 
Pupil Expectations 

• Normal behaviour rules/rewards/consequences apply, as per the existing ‘Graveley Code of 

Conduct’  

• Children should stay at a 2 metre distance as much as possible from adults  

• Children should not hold hands, hug adults or other children 

• Children should only use the equipment assigned to them by the school adults, not that 

which has been given to other children 

• Children to line up at a 2 metre distance in school, when asked  

• Children to enter the building separately and patiently  

• Children to remain in their allocated ‘bubble-room’ at all times, other than during allotted 

outdoor play/learning sessions 

• Children must not use/climb on any of the large outdoor play equipment 

• Children to wash hands/sanitise when entering the building and at regular intervals 

throughout the day, and always when instructed to do so by an adult 

• Children to follow any signs and special routes in place (e.g. one way systems)  

• Children to only use their own water bottle  

• Children not sticking to the above expectations will be reminded and parents informed to 

support with reinforcement  

• Any deliberate coughing/spitting on another pupil will result in them being sent home  

• Avoid touching their mouth, nose and eyes and follow the ‘catch it, bin it, kill it’ advice 

 
 



 
 

Graveley School 
 

Children’s Code of Conduct 
 

 

When we enter class we must: 
Wash our hands for 20 seconds when asked 

Put all of our items in our personal area 
Avoid getting up out of our seat unless asked (Y1-6)  

Not share equipment 
 

 

When we are in other areas of the school we must: 
Stay only with the children and adults in our bubble 

Keep 2 metres away from adults as much as possible 
Avoid holding hands and hugging children and adults 

Avoid touching lots of items/doors/walls where possible 
Following signs and instructions 

 
 

We will keep everyone in our home and school 
safer by: 

Not bringing in items from home which we don’t need 
Applying social distancing and government guidance  

when at home 
 

 
 
 
 
 
 
 

 


